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Every child deserves a chance to be educated
to their fullest potential.

The mission Of IAS is to foster in
students a lifelong commitment to
intellectual
exploration,
individual
growth, and social responsibility by
inspiring and supporting them to strive
for academic and personal excellence
within an ethical framework that places
the highest value on honor and respect
for others.
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IAS promotes excellence at all levels of school life.
Students participate in a demanding academic program, complemented by
extensive co curricular opportunities. The total IAS experience encourages
students to reach their fullest intellectual, moral, aesthetic, creative, and
physical potential. Implicit in this challenge is the school’s belief that, as
students mature, they should assume an increasing responsibility in shaping
their own educational experiences. Accordingly, they develop the initiative,
self-reliance, and independence essential for reaching their full potential and
for making the most of their years at IAS and beyond.
The IAS mission and vision is based on mutual respect and personal
integrity. All members of the School are expected to honor the rights of
others, to conduct themselves at all times in a moral and decent manner, and
to see this responsibility as an integral part of their lives at IAS.
IAS encourages close personal relationships among all its members, in
order to nurture and guide its students. These relationships create an
atmosphere of trust and support in which students see independence,
initiative, and imagination as the means to pursue self-discovery, develop
qualities of leadership, and affirm a sense of self-worth. Imbued with theses
values, students give freely of their time and talents, mindful of how these
contributions of individuals enhance the quality of school life.
IAS is a school joined by a single vision. All members, including
administration, faculty, staff, students, and parents contribute to the School
in many different ways but share a unified and consistent commitment to
IAS’s mission.
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Parents who wish to enroll their child in the IAS must complete an
application form that is available in the admission’s office. The student must
also complete a grade level admission test. This Admission Test cannot be
given until all necessary previous school records and a birth certificate are
provided; additional information may be required. The school’s
administration will evaluate all the information to determine whether
admission is in the best interest of the child. A parent interview will also be
required.
1. English Language Proficiency:






listening
speaking
reading
writing

2. Notification of Admission:

When a student’s file is complete and payment of all necessary
school fees has been made, the school will notify the parents
regarding the admission decision of their child.
3. Admission Priority:

Students are admitted on a space available basis. All families
that intend for their children to attend the same school and have
younger children must submit an application to Play school by
December of the previous year before admission.
Otherwise, applications for admission must be submitted by
February for the following school year.
There is no social promotion policy at IAS, therefore students must make
acceptable academic gains in order to be promoted to the next grade.
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The following documents are necessary for each student's
cumulative file:

Six recent passport size photos.
School records of previous school stamped by the official Egyptian
Ministry Office.
Copies of standardized test scores.
A clear copy of parents’ Egyptian I.D card
A computerized Birth Certificate.
For students transferring to IAS from another school in Egypt, a
completed transfer certificate is necessary. This may be obtained from
the student’s previous school.
Medical form completed by the child’s pediatrician
Copies of the student immunization record from birth until present.
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Dear Parents,
Welcome back! It’s that time again and we are looking forward to another
exciting school year. Our theme this year is “Welcome to the box office”
We will be having an Open House very soon so you can have a chance to
meet your student’s teachers.
Please update your information with us, including an email address so we
can keep you advised of changes and new events. We are trying to become
more paper conscious in order to support our efforts at taking care of the
environment.
We look forward to working with you and your student to ensure that
he/she not only receives the finest education available, but also builds
some lasting happy memories of the formative years in school. Remember,
together we can do this!

Sincerely,
The International American School Team
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Absence from School and Tardiness
Establishing good habits of attendance and punctuality are very
important for a student’s future success.
A. If a child is going to be absent from school, parents MUST NOTIFY THE
OFFICE by phone between 8:00-10:00 a.m. each day the child is absent.
IAS recognizes the following excuses for absence from school:

1. personal illness
2. illness in the family
3. quarantine of the home
4. death of a relative – three days limit except in unusual cases
5. religious holidays
6. emergencies justified to the principal or designee

A written explanation of the absence from the parent or guardian is to

be turned in to the teacher the day the student returns to school. The
explanation should include the dates of absence, the reason, the
signature of the parent or guardian, and, a phone number where the
parent or guardian may be reached.
A doctor’s excuse is required for any absence beyond three (3)
consecutive days.*
Unexcused Absences – Any absence other than listed above will be
considered unexcused unless previous permission is obtained from the
administration.
Vacations – Absences from school for traveling and family vacation do
not fall in the excused category. These absences must be evaluated by
the parent, as to the possible detrimental effects on the child’s progress
in school.
Missed schoolwork must be made up and advance arrangements are to
be made for the make-up assignments and evaluation of the work.
High school students must bring in a doctor excuse for each day absent.
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High school: After 8:00 students will be sent home. (Grades 9 – 12)



(Grades KG – 8) must have a written excuse signed by the parent /
guardian.

Students will be marked “tardy” if they arrive less than ten minutes after
school begins.
Early Dismissal – To be dismissed early, a student must have a written
excuse from parent/guardian with a phone number giving the reason and
dismissal time. Students who leave before 11:15 a.m. will be marked absent
for the whole day.
Students leaving after 11:24 a.m. will be marked absent for a half-day.
Parents are to pick up students and sign them out at dismissals are:
1. Professional appointments (doctor, dentist, counselor, court, etc.
2. Family emergency
3. Other extenuating circumstances with parent/principal approval

A written request form MUST be filled out and signed by the parent, with
approval by the principal if a student is to be permitted to leave the school
before regular dismissal time; however, appointments should be made
before or after school hours whenever possible.
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Note:
 It is difficult for students to make up work without teacher instruction.
Without parental supervision of the make-up work, teacher time is
wasted and the child may become deficient in meeting his or her
academic requirements.

 Preparation of homework for any extended absence requires the
expenditure of the teacher’s time, which is not readily available during
the school day. Such requests should allow the teacher at least two days
lead-time.

 All students from Grade 7-12 are responsible for obtaining their
homework/class work assignment from the teacher for their absence.
Explanations will be provided as required. For students Grade 1-6,
teachers will provide assignments and assist students with understanding
concepts for EXCUSED absences only.
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Communicable Diseases
If a parent suspects their child is ill, they are asked to please keep the child at
home. If your child becomes ill at school, you will be notified to come and
pick him/her up.

Conferences
Regular parent-teacher conferences will be scheduled for all students during
the school year. Teachers and parents are encouraged to schedule additional
conferences as they are needed.

Parents or guardians should fill out a

conference request form in the school office to arrange a conference. Please
do not wait until the end of the grading period to schedule a conference if
you feel your child may need additional assistance with his/her
understanding of schoolwork.
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Detention Policies
Detentions may be assigned to those students whose behavior and/or
subsequent actions are contrary to school policy and/or the educational
program. For students in grade 6-10, those who do not turn in their
homework will automatically also serve detention. Detention serves as one
of the steps in disciplinary procedures, which are essential for any
educational program to be effective.
Detentions shall be sixty (60) minutes in duration (2:45-3:45 p.m.) on an
assigned afternoon. Students will be given at least a one-day advance notice
in order to make arrangements for transportation. Homework detentions will
be done the same day as the student didn’t turn in homework. Parents or
guardians are required to provide transportation for their child, from school
to home, promptly following each detention.
Detention will be served on the assigned day or days.
Any student who fails to serve an assigned detention without a legitimately
acceptable excuse (approved absence or emergency written request from a
parent or guardian) will be subject to further disciplinary action.

Detention Procedures
1. When detentions is assigned:
a. The parent and student will be notified by the teacher/principal
b. A written “Detention Notification” will be sent to the parent
c. This slip will be signed by parent/guardian and returned to the Detention
Supervisor prior to detention date
d. The Detention Supervisor will give the “Detention Notification” to the
assigning teacher after the detention has been served.
2. Students must bring work (books, writing material, etc.) to the detention
center. Students who do not bring work will be sent to get proper work and
an additional detention may be added.
*Any questions or problems that result from the interpretation of
detention policies will be resolved by the principal.
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School Uniform

Dress Code

Students are required to wear the school’s uniform.
If the student arrives to school out of uniform, he/she will not be allowed
to attend class, but the parents or guardian must come to school to pick
the child up or bring a proper uniform. Also, torn, dirty, stained, or
uniforms in disrepair will not be allowed.
 The School recommends that students have labels on their clothes, so
that it is easier to return them when they are found.
Drills
Evacuation, Fire, and Earth Quake Drills will be practiced frequently.
Necessary procedures will be posted in each classroom.

Emergency Information
The school should be kept informed of any changes in home address,
telephone numbers, and email addresses so that the School may notify
you promptly in an emergency.
Registration forms and emergency authorization are should be filled
out and kept on file in the school office from the first day of school.
The forms should be completed to allow emergency treatment to take
place if a parent cannot be reached. All information is kept confidential
and no phone numbers/email addresses contained on the form will be
released without parental authorization.
13

Field Trips
Students may go on field trips as part of the curriculum of our educational
program.
Permission slips will be sent home prior to each trip and must be signed by
their parent or guardian and returned. Students not having properly signed
permission slips will have to remain at school.
The principal reserves the right to deny participation in any school sponsored
activity if a student’s behavior poses a threat to the safety of the student or
others. If a student’s behavior while on a field trip becomes unmanageable
and to the point of endangering others, parents/guardian will be notified to
come and pick up their student.

Homework
Work not finished during the school day, special projects, or homework
assignments may be required to be completed outside of class, or at home.
Please be supportive of assignments brought home from school.
Parents can help in the following ways:
1. Please check Google classroom.
2. Provide a quiet, well-lit place to work
3. Set aside a certain time for school work
4. Assist as needed but DO NOT do your child’s homework
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Library
Books may be checked out for a period of one week. Fines are charged for
overdue books. Students must pay for damaged or lost books. Reference
books and magazines are to be used in the library, unless special
arrangements are made.

Lost and Found
Everything found at school should be turned in to the office. Articles which
are found are displayed. Children are encouraged to check for lost items at
the lost and found display. Again, please label your student’s clothing.

Lunch
Students have a choice of entrees in our school canteen; we try to offer
healthy choices.
Break manners are especially important because of the number of students
using our facilities. The following behaviors are required:
1. waiting patiently in the lunch line for a turn
2. talking in a quiet, polite voice
3. keeping the area clean, using recycling bins
4. placing lunch wrappings in waste containers
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Physical Education
Students are required to wear the school’s P.E uniform; if not worn, the
student will not receive credit for that PE class.
They are required to participate in all physical education classes unless
excused by a doctor’s note. No jewelry shall be worn. The School’s primary
concern is that the individual student’s physical, emotional, social, and
mental health needs be provided for. The various physical education
activities emphasize health, fitness, balance, and physical movements.

Pictures
Individual and class/group school pictures are taken each Spring. There is no
obligation to buy pictures; purchased packages are prepaid with information
sent home prior to picture day.
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Parent Involvement in Education
The School believes that parent/guardian involvement is an essential part of
the educational program. All parents/guardians of students enrolled in school
are encouraged to take an active role in the education of their children.
Parents are expected to provide the following support for their student’s
educational progress:
1. provide internet access and school supplies as needed
2. encourage strong home-school partnerships
3. maintain consistent and effective communications between
the parents/guardians and school officials
4. offer other parents/guardians positive ways to assist and encourage
their children to do their best
5. support classroom learning activities
6. participate in field trips, PTA, and after school activities

Promotional Policy
Students will be promoted on the basis of test scores, daily work, attendance,
general attainment of skills, and passing grades.

A student having

continuous D’s will be required to take summer school before promotion to
the next grade. Where there is a question about the student’s progress, the
actual overall Grade Point Average will determine the student’s placement.
If retention is recommended in grades K-10, a parent/teacher/principal
conference will be scheduled to reach a joint decision on the student’s
placement for the following year.

Any student not passing the Arabic

National Exams will be retained.
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Report Cards
Report cards for grade KG-12 are issued 4 times each year. Parents are urged
to examine the card closely to determine their child’s progress. The parent’s
signature indicates that the card has been examined. Grades 7 – 12 report
cards will be sent via e-mail.

Administration of Medication:
If possible, all medication should be given by the parents to their child at
home. If this is not possible, the School has adopted a written policy for
dispensing and administering prescribed and over-the counter medication to
students in school. This policy and the aligned procedures are available
through the school Doctor’s office and will be followed.

Parents may

contact the school Doctor.
Procedures for the administration of medication are as follows:
***Please note that parents must deposit all medications at the school office
prior to entry of the child at school. DO NOT send medication to school
with your child.
Only the school Doctor or a person designated by the principal can
administer medication to students at school.
All medication must be in the pharmacy package (with
dosage/administration information). Any medicine not properly labeled
will not be administered.
Should any changes occur regarding the administration of this
medication to the child, the parents must immediately submit a revised
statement regarding dosage/administration to the school doctor.
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Playground Rules
Violation of rules may result in denial of playground use. Students will be
expected to follow the directions of playground supervisors. Parents may be
contacted and required to meet with the teacher and/or principal concerning
any misconduct. The school playground aide or teacher on duty has full
authority over the students.
Playground rules are:
1. students are expected to dress appropriately for the weather
2. students are expected to respect the rights of others and to observe safety
rules at all times.
3. students are expected to:
a. use playground equipment safely
b. stay within the designated play area
c. line up when called
d. refrain from using foul or abusive language or gestures

School Day
–
–

Students will be allowed to enter the building 10 minutes before the
beginning of the school day.
After dismissal, car students are expected to be picked up. Bus students
are expected to board their assigned buses immediately.
School responsibility ends at the conclusion of the student day unless
students remain for an organized school activities.
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SIGNS, BANNERS & ANNOUNCEMENTS
Any sign, banner, announcement, etc. which is posted in the hallways for
students to read must have prior approval from the principal.

STUDENT CONDUCT CODE
Effective discipline is an important and necessary prerequisite of effective
learning. Students attend IAS under the direction of the administration for
protection of their right as citizens. Students have a right to reasonable
treatment from the school and its employees.
The school, also, has a right to make rules and regulations. The intent of
these rules and regulations is to create a positive educational environment,
which holds the students accountable for their behavior and teaches them to
live with the consequences of their decisions.
Good conduct in the halls, in class, and at all school activities is required of
all students. They are expected to behave appropriately as young ladies and
gentlemen, not only in their speech, but also in their conduct during school
hours and at all school functions. Freedom carries with it responsibilities for
all concerned.
The Headminister of Education in Egypt requires that parents be notified of a
student’s misbehavior.

After 3 warnings, the student will serve out-of-

school suspension. After serving suspension 3 times, the student must face
expulsion.
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A. Student Conduct Code
Violation of any rule may result in disciplinary action, including out-of
school suspension, in-school suspension, emergency removal or expulsion of
the student.
RULE 1  DISRUPTION OF SCHOOL: A student shall not, by use of
violence, force, coercion, or threat cause disruption or
obstruction to the educational process, including all curricular
and extra-curricular activities.
RULE 2 DAMAGE TO SCHOOL PROPERTY: A student shall not
cause or attempt to cause damage to school property; including
building, grounds, equipment, or materials. Parents are held
responsible for their student’s behavior and will be required to
pay for replacement of damaged items including desks and
books.
RULE 3 DAMAGE TO PRIVATE PROPERTY: A student shall not
cause or attempt to cause damage to the private property of
other students on school premises, or at any school activity on
or off school grounds.
RULE 4 ASSAULT: A student shall not cause physical injury or act in
such a manner that would threaten to cause physical injury to
school staff, other students or visitors while in school.
RULE 5 THEFT: A student shall not take into possession the property or
equipment of the school or the personal property of another
student, teacher, visitor, or employee.
RULE 6 TRUANCY AND TARDINESS: Truancy is declared when a
student is absent from school or any portion of the school day
without school authorization and parental consent. The only
tardiness or absence from required activities that will be
excused are those provided by a doctor’s certificate. Repeated
violations of tardiness shall also be considered a violation of
RULE 6.
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RULE 7 INSUBORDINATION: A student shall not fail to comply with
directions of teachers or other authorized school personnel.
Repeated violations of rules, directives, or discipline procedures
shall also constitute insubordination.
RULE 8  PROFANITY AND OBSCENE LANGUAGE: A student shall
not use profanity or obscene language, either written or verbal,
in communicating with a faculty member, any other authorized
school personnel, or another student. Included in this
prohibition would be the use of obscene gestures, signs,
pictures, and/or publications.
RULE 9  GAMBLING: No student shall wager with any other person for
money or other stakes.
RULE 10  EXTORTION: The act of extortion is borrowing, attempting to
borrow, or taking any money or thing of value from a person in
the school, unless both parties enter into the agreement freely
and without the presence of either an implied or expressed
threat.

B. Principal’s Responsibilities
The principal is charged with the proper enforcement of discipline in the
total school setting. She has the discretionary authority to use or authorize
other certificated personnel to use the following disciplinary measures to
correct student behavior:
1. assign detention
2. suspend
3. recommend for expulsion
ask parents to remove their students from school for the protection of
the students involved pending an investigation of a situation which
may be disruptive to the school program
5. prescribe other disciplinary measures
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SUSPENSION PROCESS
a. The student shall be informed of the intended suspension and the reasons
for the proposed action in the initial hearing regarding the action(s) of the
student.
b. The parent or guardian shall be informed in writing of the suspension and
the reasons for the proposed action. Within twenty-four hours a letter
shall be sent to the parent or guardian stating the specific reasons for the
suspension and the dates of the suspension.
c. Suspension shall not exceed five consecutive school days for each
occurrence.

TELEPHONE
School phones may be used for school business only. The office staff will
deliver messages to students, but will not call students out of class to accept
calls. Cell phones will not be allowed to remain with the students during
class time. All electronics will remain with the Principal during the school
day and be returned to the students at the end of the day. The School
Administration assumes no responsibility for any electronic devices in their
possession.

TESTING
Standardized tests or diagnostic tests are administered to all students upon
admission and throughout the school year.
Students should try to do their best. These tests measure achievement in the
basic areas, such as reading, writing, spelling, language arts, mathematics,
citizenship, and science. The results are used to determine each student's
needs and program for the next year and become part of the student's
permanent record; however they are not included in the grading process.

TEXTBOOKS
All basic texts are loaned to students for their use during the school year.
Books should handled carefully. Fines will be charged for misuse or abuse.
Students must pay for lost and damaged books.
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TRANSPORTATION
Transportation is proved by a transportation company. Please respect the
transportation company.
Students who ride buses must obey their driver, the rules, and regulations
concerning bus discipline. The safety of all students riding buses is
paramount.
Bus rules and regulations for all students are:
1) be on time
2) no standing in the roadway while waiting for the bus
3) line up and enter quietly
4) no eating and drinking on the bus
5) no loitering, defacing or damaging any part of the bus
6) no extending arms or heads out of the windows, or throwing anything
out of the bus windows
7) silence at railroad crossings
8) no fighting or disruptive behavior
9) students must sit at all times while the bus is moving
Bus aides will report any misconduct; the parents will be notified and receive
written notice. After 3 notifications of misconduct, the student will lose
his/her transportation privileges. The fees for transportation will not be
refunded. The transportation company has the right to refuse a student due to
his behavior.

VALUABLE ARTICLES
The school does not assume responsibility for student's personal property.
Students are fully responsible for damage, theft, or misplacement of personal
articles. No jewelry shall be worn at the neck.
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FEES
School fees shall be paid in two parts; first term fees shall be paid prior to
September 1st of the current school year. The second term fees shall be paid
by January 1st. All fees are paid via CIB 100029369059
If a student owes any part of the previous year fees, he/she shall not be
allowed to enter the new school year and shall be transferred to a
government school for continuance.
 If a student withdraws prior to September 1st there are no school fees
due.
 If a student withdraws or transfers after September 1st, but prior to the
beginning of the current school year, the school will charge10% of the
first term school fees.
 If a student transfers or withdraws after school begins only the first
term fees must be paid.
 If a student withdraws or transfers after January 1st, then all fees must
be paid and shall not be refunded.
 Grades and transfer documents shall be withheld until all financial
obligations are met.

** These regulations are required by the Head Minister of the Ministry
of Education in Egypt and are posted in Arabic in the IAS lobby.
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Student Behavioral and Academic
Honor Code
Parents and students will indicate their understanding and
commitment to honoring the high standards of academic and
behavioral excellence upheld by IAS through initialing next to each
article of agreement:
________ I understand and accept that attendance and participation
in classes and school activities is required. I will ensure
that my actions, attitude, and contributions are conducive
to maintaining a positive learning environment for all.
_________ I understand and accept that all class work and
homework must be completed and turned in by the due
date, or I will not receive a full mark.
_________ I will be responsible for my own learning and will
ensure that my work reflects both my integrity and the
best of my abilities.
_________ I understand and accept that being involved in any way
with any form of cheating, lying, copying another’s
work, or using outside sources of information without
giving proper credit to that source will result in the grade
of zero; the administration will be notified, and
disciplinary action will be taken.
_________ I will not participate in stealing, destruction of property,
disorderly conduct, or any illegal activities while on
school property, attending school activities, or while on
field trips.
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_________ I will take proper care of my belongings and respect the
property of others.
_________I will treat others, regardless of position and background,
with respect, honor, and dignity; accepting my
responsibilities at IAS, and following the school’s
policies, rules, and regulations.

_______________________
Parent

Administration

____________________
Student

Date

(Student handbook distributed via internet and android)

Parents are to keep their e-mail and mobile numbers up to
date with school.
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Parent/Student Handbook
Acknowledgement
It is our firm belief that our school and students will be best served when we
work together in the form of a cooperative triangle: students, parents, and
school.
At IAS, we expect our parents to assist us in the education of our students.
Some of the ways that parents can assist us and what
we expect from parents are listed below:
- Ensure that your child arrives at school on time each day.
- Send your child to school in a clean uniform each day.
- Ensure that your child gets plenty of rest each night (8 to 10 hours)
- Provide classroom supplies and re-supply them as needed.
- Guide your child with his or her nightly homework. DO NOT do it for
them. Give them a chance to try the homework and then assist him or
her with it.
- Provide a quiet place and set a time each night for your child to do
his/her homework.
- Pick your child up promptly after school or after activities each day.
- Have reference books, reading books and a dictionary available in your
home, or provide ready access to them.
-Be involved when asked to assist with school activities.

Parent

Date
28

Administration

Date

Medication Administration Form
______________________ is required to take
(student’s name)
______________________of __________________________
(amount)
(name of medication)
at _________________________
(required time of medication)
Reason for
medication:____________________________________________
_________________________________________________

__________________________ ________________________
(parent’s name)
(current cell phone #)
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Emergency Contact Information
*** This information MUST be updated as it changes for your
situation.

(student’s name )
____________________________
(parent’s name)

_____________________
(current cell phone #)

____________________________
(name of employer)

____________________
(work phone #)

____________________________
(current home phone #)

_____________________
(email address)

Name of TWO people who are allowed to pick up my student in an
emergency if I cannot be reached:
____________________________
(person’s name/relationship)

_____________________
(current cell phone #)

____________________________
(person’s name/relationship)

_____________________
(current cell phone #)
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****We will attempt to reach you by phone and by email to
advise you of emergencies with your child.

Parent/Teacher Conference Request
(name of student)
I, _________________, would like to request a
(parent’s name)
parent/teacher conference with ____________________.
(teacher’s name)
I have the following concerns:

The best time for a conference for me is:______________________
The best time to contact me is:______________________________
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Permission for Early Release of Student

(student’s name/ID number)
I, ________________________, request that my student be
(parent’s name)
released at ________ on ______________________________
(time)
(day/date)
for the purpose of ___________________________________
(reason)
___________________________________________________.
I assume responsibility for ensuring that my student’s homework
and/or class work assignment during this time will be completed on
time.

(parent’s signature)

(current cell phone #) (date)
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One Day Absence Form

(student’s name)

was absent from school on ____________________
(day/date)
due to:____________________________________________________.
(reason)

(parent’s signature)

(current cell phone #) (day/date)

(administration signature)

(day/date)

33

34

