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Our Belief 
Every child deserves a chance to be 

educated to their fullest potential. 
 

 

Mission Statement 
The mission Of IAS is to foster in 

students a lifelong commitment to 

intellectual exploration, individual 

growth, and social responsibility by 

inspiring and supporting them to strive 

for academic and personal excellence 

within an ethical framework that places 

the highest value on honor and respect 

for others. 
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Philosophy 
IAS promotes excellence at all levels of school life.  

 Students participate in a demanding academic program, complemented by extensive 

co-curricular opportunities. The total IAS experience encourages students to reach 

their fullest intellectual, moral, aesthetic, creative, and physical potential. Implicit in 

this challenge is the school’s belief that, as students mature, they should assume an 

increasing responsibility in shaping their own educational experiences. Accordingly, 

they develop the initiative, self-reliance, and independence essential for reaching their 

full potential and for making the most of their years at IAS and beyond.  

   The IAS mission and vision is based on mutual respect and personal integrity.  All 

members of the School are expected to honor the rights of others, to conduct 

themselves at all times in a moral and decent manner, and to see this responsibility as 

an integral part of their lives at IAS. 

IAS encourages close personal relationships among all its members, in order to 

nurture and guide its students. These relationships create an atmosphere of trust and 

support in which students see independence, initiative, and imagination as the means 

to pursue self-discovery, develop qualities of leadership, and affirm a sense of self-

worth. Imbued with theses values, students give freely of their time and talents, 

mindful of how these contributions of individuals enhance the quality of school life.  

IAS is a school joined by a single vision. All members, including administration, faculty, 

staff, students, and parents contribute to the School in many different ways but share a 

unified and consistent commitment to IAS’s mission. 
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Admission Policy  
Parents who wish to enroll their child in the IAS must complete an application form 

that is available in the admission’s office. The student must also complete a grade level 

admission test. This Admission Test cannot be given until all necessary previous school 

records and a birth certificate are provided; additional information may be required. 

The school’s administration will evaluate all the information to determine whether 

admission is in the best interest of the child.  A parent interview will also be required. 

1. English Language Proficiency: 
 listening 
 speaking 

 reading 
 writing 

2. Notification of Admission: 
When a student’s file is complete and payment of all necessary school fees has been 

made, the school will notify the parents regarding the admission decision of their child. 

3. Admission Priority: 
Students are admitted on a space available basis.  All families        that intend for their 

children to attend the same school and have younger children must submit an 

application to Play school by December of the previous year before admission.  

Otherwise, applications for admission must be submitted by February for the following 

school year. 

There is no social promotion policy at IAS, therefore students must make acceptable 

academic gains in order to be promoted to the next grade. 

The following documents are necessary for each student's cumulative file: 
 Six recent passport size photos. 

 School records of previous school stamped by the official Egyptian Ministry Office. 

 Copies of standardized test scores. 

 A clear copy of parents’ Egyptian I.D card 

 A computerized Birth Certificate. 

 For students transferring to IAS from another school in Egypt, a completed transfer certificate is necessary. 

This may be obtained from the student’s previous school. 

 Medical form completed by the child’s pediatrician 

 Copies of the student immunization record from birth until present. 
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Dear Parents, 

  I am pleased to welcome you back to the 2020-2021 school year. 

This year will be different from other years. We are dedicated to providing your child a 

memorable, interactive, engaging remote learning and in school. 

 We will focus this year on our  

 Student’s emotions  

 Academic achievement for 2020-2021. 

I look forward to a productive partnership with you to insure our students can achieve 

their highest potential. Our teachers understand that part of our students success 

relies heavily on the support offered at school and at home and realize that a strong 

partnership with you will make a difference in your child’s education.  

I am certain that our common responsibility for our student’s success will provide 

rewarding outcomes as the year progresses no matter the challenge. 

 The IAS staff and I are committed to high quality and meaningful remote education 

for each and every one of our students. 

   IAS Team 
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Absence from School and Tardiness 
Establishing good habits of attendance and punctuality are very important for a 

student’s future success. 

A. If a child is going to be absent from school, parents MUST NOTIFY THE OFFICEby 

phone between 8:00-10:00 a.m. each day the child is absent. 

IAS recognizes the following excuses for absence from school: 

From Grades KG – 12 
 COVID-19.  (Refer to COVID-19 section)  

 Personal illness 

 Illness in the family 

 Quarantine of the home 

 Death of a relative – three days limit except in unusual cases 

 Religious holidays 

 Emergencies justified to the principal or designee 

 A written explanation of the absence from the parent or guardian is to be turned in 

to the teacher the day the student returns to school. The explanation should include 

the dates of absence, the reason, the signature of the parent or guardian, and, a 

phone number where the parent or guardian may be reached. 

 A doctor’s excuse is required for any absence beyond three (3) consecutive days.* 

 Sports- Club document and stamped by the club. 

 Unexcused Absences – Any absence other than listed above will be considered 

unexcused unless previous permission is obtained from the administration. 

 Vacations – Absences from school for traveling and family vacation do not fall in 

the excused category. These absences must be evaluated by the parent, as to the 

possible detrimental effects on the child’s progress in school. 

 Missed schoolwork must be made up and advance arrangements are to be made for 

the make-up assignments and evaluation of the work. 

 High school students must bring in a doctor excuse for each day absent.  
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School Hours 
 Grades 1 – 12   (7:30 – 2:45) 

 KG    (8:30 – 2:00) 

Students who arrive late:  
 High school:  After 8:00 students will notbe allowed to enter school. They will 

be sent home. (Grades 9 – 12)  

 (Grades KG – 8) Studentsmust have a written excuse signed by the parent / 

guardian.  

Students will be marked “tardy” if they arrive less than ten minutes after school begins.  

Early Dismissal– To be dismissed early, a student must have a written excuse from 

parent/guardian with a phone number giving the reason and dismissal time.  

Students leaving after 11:24 a.m. will be marked absent for a half-day. 

Parents are to pick up students and sign them out at dismissals are: 
1. Professional appointments (doctor, dentist, counselor, court, etc. 

2. Family emergency 

3. Other extenuating circumstances with parent/principal approval 

 A written request form MUST be filled out and signed by the parent, with approval 

by the principal if a student is to be permitted to leave the school before regular 

dismissal time; however, appointments should be made before or after school hours 

whenever possible. 
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Note:  
 It is difficult for students to make up work without teacher instruction. Without 

parental supervision of the make-up work, teacher time is wasted and the child 

may become deficient in meeting his or her academic requirements. 

 Preparation of homework for any extended absence requires the expenditure of 

the teacher’s time, which is not readily available during the school day. Such 

requests should allow the teacher at least two days lead-time. 

 All students from Grade 7-12 are responsible for obtaining their homework/class 

work assignment from the teacher for their absence( all assiments are posted on 

Google classroom).  Explanations will be provided as required.  For students 

Grade 1-6, teachers will provide assignments and assist students with 

understanding concepts for EXCUSEDabsences only. 

Communicable Diseases 
If a parent suspects their child is ill, they are asked to please keep the child at home. If 

your child becomes ill at school, you will be notified to come and pick him/her up. 

Please refer to the section for Covid-19. 

Conferences 
Regular parent-teacher conferences will be scheduled for all students during the 

school year. Teachers and parents are encouraged to schedule additional conferences 

as they are needed.  Parents or guardians should fill out a conference request form in 

the school office to arrange a conference or fill a conference form on line. Please do not 

wait until the end of the grading period to schedule a conference if you feel your child 

may need additional assistance with his/her understanding of schoolwork.  
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Detention Policies  
Detentions may be assigned to those students whose behavior and/or subsequent 

actions are contrary to school policy and/or the educational program.  For students in 

grade 6-10, those who do not turn in their homework will automatically also serve 

detention. Detention serves as one of the steps in disciplinary procedures, which are 

essential for any educational program to be effective.  

Detentions may be assigned to students during school hours (in school detention). 

Students will be required to serve their detention supervised by a school member.  

Detention for high school students will be applied in case of using directly or indirectly 

any foul words (language) or actions. 

Detention will be served on the assigned day or days. 

Any student who fails to serve an assigned detention without a legitimately acceptable 

excuse (approved absence or emergency written request from a parent or guardian) 

will be subject to further disciplinary action. 

Detention Procedures 
1. When detentions is assigned: 

a. The parent and student will be notified by the teacher/principal 

b. A written “Detention Notification” will be sent to the parent via email. 

c. This Detention theparent/guardian will return it via email  prior to detention date 

d. The Detention Supervisor will give the “Detention Notification” to the assigning 

teacher after the detention has been served. 

2. Students must bring work (books, writing material, laptop.) to the detention center. 

Students who do not bring work will be sent to get proper work and an additional 

detention may be added. 

*Any questions or problems that result from the interpretation of detention 

policies will be resolved by the principal. 
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Dress Code 
School Uniform 

 Students are required to wear the school’s uniform. 

 If the student arrives to school out of uniform, he/she will not be allowed to attend 

class, but the parents or guardian must come to school to pick the child up or 

bring a proper uniform. Also, torn, dirty, stained, or uniforms in disrepair will not 

be allowed. 

 The School recommends that students have labels on their clothes, so that it is 
easier to return them when they are found. 

Drills 
 Evacuation, Fire, and Earth Quake Drills will be practiced frequently. Necessary 

procedures will be posted in each classroom. 

Emergency Information 
 The school should be kept informed of any changes in home address, telephone 

numbers, and email addresses so that the School may notify you promptly in an 

emergency. 

 Registration forms and emergency authorization are should be filled out and 

kept on file in the school office from the first day of school. The forms should be 

completed to allow emergency treatment to take place if a parent cannot be 

reached. All information is kept confidential and no phone numbers/email 

addresses contained on the form will be released without parental 

authorization. 
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Field Trips 
Students may go on field trips as part of the curriculum of our educational program. 

Permission slips will be sent home prior to each trip and must be signed by their 

parent or guardian and returned. Students not having properly signed permission slips 

will have to remain at school. 

The principal reserves the right to deny participation in any school sponsored activity 

if a student’s behavior poses a threat to the safety of the student or others. If a 

student’s behavior while on a field trip becomes unmanageable and to the point of 

endangering others, parents/guardian will be notified to come and pick up their 

student. 

Homework 
 Work not finished during the school day, special projects, or homework 

assignments may be required to be completed outside of class, or at home. 

Please be supportive of assignments brought home from school. All assignments 

will be on Google Classroon. 

Parents can help in the following ways: 

1. Please check Google classroom.  

2. Provide a quiet, well-lit place to work 

3. Set aside a certain time for school work 

4. Assist as needed but DO NOTdo your child’s homework.  

Library 
 Books may be checked out for a period of one week. Fines are charged for 

overdue books. Students must pay for damaged or lost books. Reference books 

and magazines are to be used in the library, unless special arrangements are 

made.  

 Laptops for research projects are available with internet access. 
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Lost and Found 
Everything found at school should be turned in to the office. Articles which are found 

are displayed. Children are encouraged to check for lost items at the lost and found 

display.  Again, please label your student’s clothing. 

Lunch 
Students have a choice of entrees in our school canteen; we try to offer healthy choices.  

Break manners are especially important because of the number of students using our 

facilities. The following behaviors are required: 

1. Waiting patiently in the lunch line for a turn 

2. Talking in a quiet, polite voice 

3. Keeping the area clean, using recycling bins 

4. Placing lunch wrappings in waste containers 

 

Physical Education 
Students are required to wear the school’s P.E uniform; if not worn, the student will 

not receive credit for that PE class. 

They are required to participate in all physical education classes unless excused by a 

doctor’s note. No jewelry shall be worn. The School’s primary concern is that the 

individual student’s physical, emotional, social, and mental health needs be provided 

for. The various physical education activities emphasize health, fitness, balance, and 

physical movements. 

Pictures 
Individual and class/group school pictures are taken each Spring. There is no 

obligation to buy pictures; purchased packages are prepaid with information sent 

home prior to picture day. 
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Parent Involvement in Education 
The School believes that parent/guardian involvement is an essential part of the 

educational program. All parents/guardians of students enrolled in school are 

encouraged to take an active role in the education of their children.  

Parents are expected to provide the following support for their student’s 

educational progress: 

1. Provide internet access and school supplies as needed 

2. Encourage strong home-school partnerships 

3. Maintain consistent and effective communications between the 

parents/guardians and school officials 

4. Offer other parents/guardians positive ways to assist and encourage their 

children to do their best 

5. Support classroom learning activities  

6. Participate in field trips, PTA, and after school activities 

Promotional Policy 
Students will be promoted on the basis of test scores, daily work, attendance, general 

attainment of skills, and passing grades.  A student having continuous D’s will be 

required to take summer school before promotion to the next grade.  Where there is a 

question about the student’s progress, the actual overall Grade Point Average will 

determine the student’s placement.  If retention is recommended in grades K-10, a 

parent/teacher/principal conference will be scheduled to reach a joint decision on the 

student’s placement for the following year.  Any student not passing the Arabic 

National Exams will be retained. 
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Report Cards 

Report cards for grade KG-12 are issued 4 times each year. Parents are urged to 

examine the card closely to determine their child’s progress. The parent’s signature 

indicates that the card has been examined. Grades 7 – 12 report cards will be sent via 

e-mail.  

Administration of Medication: 

If possible, all medication should be given by the parents to their child at home. If this 

is not possible, the School has adopted a written policy for dispensing and 

administering prescribed and over-the counter medication to students in school. This 

policy and the aligned procedures are available through the school Doctor’s office and 

will be followed.  Parents may contact the school Doctor.  

Procedures for the administration of medication are as follows: 

***Please note that parents must deposit all medications at the school office prior to 

entry of the child at school.  DO NOT send medication to school with your child. 

 Only the school Doctor or a person designated by the principal can administer 

medication to students at school. 

 All medication must be in the pharmacy package (with dosage/administration 

information). Any medicine not properly labeled will not be administered. 

 Should any changes occur regarding the administration of this medication to the 

child, the parents must immediately submit a revised statement regarding 

dosage/administration to the school doctor. 

 

 



 

15 
 

Playground Rules 

Violation of rules may result in denial of playground use. Students will be expected to 

follow the directions of playground supervisors. Parents may be contacted and 

required to meet with the teacher and/or principal concerning any misconduct. The 

school playground aide or teacher on duty has full authority over the students.  

Playground rules are: 

1. Students are expected to dress appropriately for the weather 

2. Students are expected to respect the rights of others and to observe safety rules at 

all times. 

3. Students are expected to: 

a. use playground equipment safely 

b. stay within the designated play area 

c. line up when called 

d. refrain from using foul or abusive language or gestures 

School Day 
7:30 A.M. – 2:45 P.M. (Grades 1-12) 

8:30 A.M – 2:00 P.M (KG) 

Sunday-Thursday 
 Students will be allowed to enter the building 10 minutes before the beginning 

of the school day. 

 After dismissal, car students are expected to be picked up. Bus students are 

expected to board their assigned buses immediately. 

 School responsibility ends at the conclusion of the student day unless students 

remain for an organized school activities. 
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SIGNS, BANNERS & ANNOUNCEMENTS 

Any sign, banner, announcement, etc. which is posted in the hallways for students to 

read must have prior approval from the principal. 

STUDENT CONDUCT CODE 

Effective discipline is an important and necessary prerequisite of effective learning. 

Students attend IAS under the direction of the administration for protection of their 

right as citizens. Students have a right to reasonable treatment from the school and its 

employees.  

The school, also, has a right to make rules and regulations. The intent of these rules 

and regulations is to create a positive educational environment, which holds the 

students accountable for their behavior and teaches them to live with the 

consequences of their decisions. 

Good conduct in the halls, in class, and at all school activities is required of all 

students. They are expected to behave appropriately as young ladies and gentlemen, 

not only in their speech, but also in their conduct during school hours and at all school 

functions. Freedom carries with it responsibilities for all concerned. 

The Head minister of Education in Egypt requires that parents be notified of a 

student’s misbehavior.  After 3 warnings, the student will serve out-of-school 

suspension. After serving suspension 3 times, the student must face expulsion.  
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A. Student Conduct Code 
Violation of any rule may result in disciplinary action, including out-of school 

suspension, in-school suspension, emergency removal or expulsion of the student. 

RULE 1 DISRUPTION OF SCHOOL: A student shall not, by use of violence, force, 

coercion, or threat cause disruption or obstruction to the educational 

process, including all curricular and extra-curricular activities. 

RULE 2DAMAGE TO SCHOOL PROPERTY:A student shall not cause or attempt to 

cause damage to school property; including building, grounds, 

equipment, or materials.  Parents are held responsible for their 

student’s behavior and will be required to pay for replacement of 

damaged items including desks and books. 

RULE 3DAMAGE TO PRIVATE PROPERTY:A student shall not cause or attempt to 

cause damage to the private property of other students on school 

premises, or at any school activity on or off school grounds. 

RULE 4ASSAULT: A student shall not cause physical injury or act in such a manner 

that would threaten to cause physical injury to school staff, other 

students or visitors while in school. 

RULE 5THEFT:A student shall not take into possession the property or equipment 

of the school or the personal property of another student, teacher, 

visitor, or employee. 

RULE 6TRUANCY AND TARDINESS: Truancy is declared when a student is absent 

from school or any portion of the school day without school 

authorization and parental consent. The only tardiness or absence 

from required activities that will be excused are those provided by a 

doctor’s certificate. Repeated violations of tardiness shall also be 

considered a violation of RULE 6. 
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RULE 7INSUBORDINATION:A student shall not fail to comply with directions of 

teachers or other authorized school personnel. Repeated violations of 

rules, directives, or discipline procedures shall also constitute 

insubordination. 

RULE 8PROFANITY AND OBSCENE LANGUAGE:A student shall not use profanity or 

obscene language, either written or verbal, in communicating with a 

faculty member, any other authorized school personnel, or another 

student. Included in this prohibition would be the use of obscene 

gestures, signs, pictures, and/or publications. 

RULE 9 GAMBLING: No student shall wager with any other person for money or 

other stakes. 

RULE 10EXTORTION: The act of extortion is borrowing, attempting to borrow, or 

taking any money or thing of value from a person in the school, unless 

both parties enter into the agreement freely and without the presence of 

either an implied or expressed threat. 

Rule 11 Google Classroom Respect the privacy of the class, just as you would on 

campus. Students are not allowed to video or audio record classes, nor 

are they allowed to take a screenshot of the teacher or a classmate. 

 Be aware that you are on camera during class. Your teacher and 

classmates can see your facial expressions and behavior. Make sure 

those represent respect and attentive scholarship. 

  Do not overstep boundaries when it comes to the online class by 

taking control of it, broadcasting your screen without permission. 

 Practice good social etiquette. Don’t interrupt. Make “eye contact” 

with the person speaking on the screen. Practice active listening. 

 Respect the privacy of the class, just as you would on campus. Students 

are not allowed to video or audio record classes, nor are they allowed 

to take a screenshot of the teacher or a classmate. 

 Students could be taken off Google Classroom due to behavior 

problems while using online learning. The school will contact the 

parent. 
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B. Principal’s Responsibilities 

The principal is charged with the proper enforcement of discipline in the total school 

setting. She has the discretionary authority to use or authorize other certificated 

personnel to use the following disciplinary measures to correct student behavior: 

1. Assign detention 

2. Suspend 

3. Recommend for expulsion 

4. Ask parents to remove their students from school for the protection of the 

students involved pending an investigation of a situation which may be 

disruptive to the school program 

5. Prescribe other disciplinary measures 

SUSPENSION PROCESS 

a. The student shall be informed of the intended suspension and the reasons for the 

proposed action in the initial hearing regarding the action(s) of the student. 

b. The parent or guardian shall be informed in writing of the suspension and the 

reasons for the proposed action. Within twenty-four hours a letter shall be sent to 

the parent or guardian stating the specific reasons for the suspension and the dates 

of the suspension. 

c. Suspension shall not exceed five consecutive school days for each occurrence. 

TELEPHONE 

School phones may be used for school business only. The office staff will deliver 

messages to students, but will not call students out of class to accept calls.  Cell phones 

will not be allowed to remain with the students during class time. All electronics will 

remain with the Principal during the school day and be returned to the students at the 

end of the day.  The School Administration assumes no responsibility for any electronic 

devices in their possession 

Please refer to IAS Contact Policy for further contact with school administration. 
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TESTING 
Standardized tests or diagnostic tests are administered to all students upon admission 

and throughout the school year. Map testing will be three time a year.  

Students should try to do their best. These tests measure achievement in the basic 

areas, such as reading, writing, spelling, language arts, mathematics, citizenship, and 

science. The results are used to determine each student's needs and program for the 

next year and become part of the student's permanent record; however they are not 

included in the grading process. 

TEXTBOOKS 
All basic texts are loaned to students for their use during the school year. Books should 

handle carefully. Fines will be charged for misuse or abuse. Students must pay for lost 

and damaged books.  

Text books policy must be renewed every four years.  
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TRANSPORTATION 
Transportation is provided by a transportation company. Please respect the 

transportation company and bus rules. 

Students who ride buses must obey their driver, the rules, and regulations concerning 

bus discipline. The safety of all students riding buses is paramount.  

Transportation services are provided through a contractor.  

Bus rules and regulations for all students are: 

1) Be on time 

2) No standing in the roadway while waiting for the bus 

3) Line up and enter quietly 

4) No eating and drinking on the bus 

5) No loitering, defacing or damaging any part of the bus 

6) No extending arms or heads out of the windows, or throwing anything out of the 

bus windows 

7) Silence at railroad crossings 

8) No fighting or disruptive behavior 

9) Students must sit at all times while the bus is moving 

Bus aides will report any misconduct to the bus company; Then the school will be 

notified: the parents will be notified and receive written notice. After 3 notifications of 

misconduct, the student will lose his/her transportation privileges.  The transportation 

company has the right to refuse a student due to his behavior.  
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VALUABLE ARTICLES 
The school does not assume responsibility for student's personal property. Students are 

fully responsible for damage, theft, or misplacement of personal articles.  No jewelry 

shall be worn while in school.  

FEES 
School fees shall be paid in two parts; first term fees shall be paid prior to September 

1st of the current school year.  The second term fees shall be paid by January 1st. All 

fees are paid via CIB 100029369059 

If a student owes any part of the previous year fees, he/she shall not be allowed to 

enter the new school year and shall be transferred to a government school for 

continuance. 

 If a student withdraws prior to September 1st there are no school fees due. 

 If a student withdraws or transfers after September 1st, but prior to the 

beginning of the current school year, the school will charge10% of the first term 

school fees. 

 If a student transfers or withdraws after school begins only the first term fees 

must be paid.  

 If a student withdraws or transfers after January 1st, then all fees must be paid 

and shall not be refunded.  

 Grades and transfer documents shall be withheld until all financial obligations 

are met.  

** These regulations are required by the Head Minister of the Ministry of 

Education in Egypt and are posted in Arabic in the IAS lobby.** 
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IAS Covid 19 policy 
Dear Parents, 

As the world is changing due to Covid 19, school systems are also changing. It’s the 

new way-Our students will attend certain days of the week. This could be change at 

any given time. 

Parents will be updated via email and what's app. 

School calendar is subject to change/according to Covid-19 Alerts. 

Please follow Covid 19 producers for the safety of every child. 

In school and online learning, 

 Your child will be given a schedule for online and in school learning. 

 School days will be from 7:15-2:00pm 

 Grade Pre K-6( In school learning will be three days a week) 

 Grades 7-12 ( In school learning will be two days a week) 

 Schedules will sent for online learning. 

Covid 19 Screening 

Students with symptoms of illness will stay home or go home.  

Symptoms include: 

 Fever                 

 Cough 

 Shortness of breath  

 Extreme fatigue 

 Body Aches  

 Headache 

 New loss of taste or smell 

 Congestion or runny nose 

 Sore throat 

 Nausea or vomiting  

 Diarrhea 



 

24 
 

 Students 

 Parents are asked to screen students' health at home before they come to 

school. Parents should screen using temperature checks and screening. 

Parents are encouraged to report positive screening results to their school. 

 Temperature checks and visual screening of symptoms will be given to all 

students on a daily basis as the students enter the campus. 

 Car and Bus riders: 

 At the school, building staff will be stationed at designated campus entry 

points to take student temperatures. 

 Students that have a temperature over 37.5c, or show COVID related 

symptoms, will be sent home. 

 Students who test positive for Covid-19 

 Inform the school’s doctor. 

 Stay at home until notified by the school doctor to return. 

 Social Distancing 

 Whenever possible, maintain a social distance. 

 Social distance at least 3 feet way. 

 Personal Protective Equipment (PPE) 

 All students must wear a face covering 

 Face masks are required when entering and exiting the building and moving 

within the building 

 When riding a bus, face masks are required 

 Hand Washing/Hand Sanitizing 

 Hand washing is always the preferred choice, however, when not possible, all 

classrooms will be supplied with adequate hand sanitizer. Hand 

washing/sanitizer times throughout the school day will be implemented. 

 Attendance 

 Parents are to call or email the school. Why their child is absent. 

 Grading 

 Grades will include online and in school learning. 

 Parties/Food 

 Classroom parties with visitors are not permitted.  

 No outside food will be permitted. 
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 Visitors  

 Only essential visitors should be allowed in the building:  

 Essential visitors are considered to be:  

 Service providers  

 Delivery personnel.  

 

 Field Trips 

 All field trips are postponed due to Covid 19 

 Parents 

 Parents must make an appointment before entering the school. 

 

 IAS Library are arranged with Covid-19 seating Plans. 

 IAS will implant alternative breaks for students. 

 The school will enforce all restrictions for Covid-19. 

 IAS will enforce social distance throughout the school. 

 If a student refuses to wear a mask or face shield that student will be sent home 

until further notice. 
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English & Social Studies Staff 

Name Email 

Mr. Ashraf Mohamed ashraf.elfagal@ias-eg.com 

Mrs. Aida Elmongy aida.elmongi@ias-eg.com 

Ms. Nevien Elfeky nevien.mohamed@ias-eg.com 

Mr. Gamal Abdellatif gamal.abdellatif@ias-eg.com 

Mrs. Rasha Ossama rasha.ossama@ias-eg.com 

Mrs. Yasmine Ali yasmine.elariny@ias-eg.com 

Mr. Mourad Mohamed mourad.mohamed@ias-eg.com 

Ms. Youmna Hosny youmna.omar@ias-eg.com 

Mrs. Sandra Sherif sandra.sherif@ias-eg.com 

Mrs. Sherine Ahmed sherine.ahmed@ias-eg.com 

Mr. Ahmed Eltabakh ahmed.eltabakh@ias-eg.com 

Ms. Yara Khaled yara.khaled@ias-eg.com 

Ms. Heba Magdy heba.magdy@ias-eg.com 

Ms. Lina Ahmed lina.ahmed@ias-eg.com 

Ms. Alaa Ashraf alaa.ashraf@ias-eg.com 

Ms. Fayrouz Ibrahim fayrouz.ibrahim@ias-eg.com 

Mrs. Sherine Sabry sherine.sabry@ias-eg.com 
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Math Staff 

Name Email 

Ms. Nadien Bahaa nadien.bahaa@ias-eg.com 

Mr. Bishoy Boshra bishoy.fahmy@ias-eg.com 

Ms. Esraa Mohamed esraa.abdellatif@ias-eg.com 

Mrs. Hadeer Ali hadeer.elsayed@ias-eg.com 

Mr. Mahmoud Salem mahmoud.salam@ias-eg.com 

Mr. Abdulla Adel abdullah.adel@ias-eg.com 

Mr. Ahmed Abdo ahmed.abdo@ias-eg.com 

Mrs. Dina Helmy Dina.helmy@ias-eg.com 

Ms. Mirna Ayman merna.ayman@ias-eg.com 

Ms. Lidia Youssef lidia.youssef@ias-eg.com 

Mrs. Somaya Elsayed somaya.elsayed@ias-eg.com 
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Science & French Staff 

Name Email 

Mrs. Asmaa Magdy asmaa.magdy@ias-eg.com 

Mrs. Mona Gamal mona.abdelnasser@ias-eg.com 

Mrs. Shrouk Hassan shrouk.hassan@ias-eg.com 

Mr. Sherif Ashraf sherif.ashraf@ias-eg.com 

Ms. Summer Ismail summer.ismail@ias-eg.com 

Mr. Ahmed Gamal ahmed.shabara@ias-eg.com 

Mrs. Mai Medhat mai.barakat@ias-eg.com 

Ms. Nora Ibrahim nora.ibrahim@ias-eg.com 

Ms. Nardeen Barsoom nardeen.barsoum@ias-eg.com 

Mr. Mohamed Aly mohamed.khalifa@ias-eg.com 

Ms. Fatma Gad fatma.gad@ias-eg.com 

Ms. Omnia Mostafa omnia.moustafa@ias-eg.com 

Mr. Kareem Bassem kareem.bassem@ias-eg.com 

Mrs. Marwa Ibrahim marwa.ibrahim@ias-eg.com 

Mrs. Cherine Mohamed cherine.anwar@ias-eg.com 

Mrs. Gina Ahmed gina.ahmed@ias-eg.com 
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Arabic Staff 

Name Email 

Mr. Islam Mohamed islam.ali@ias-eg.com 

Mr. Hossam Hosny hossam.hosni@ias-eg.com 

Mrs. Soso Khamis soso.khamis@ias-eg.com 

Ms. Manal Gabr manal.gabr@ias-eg.com 

Mrs. Gehan Elnagdy gehan.awad@ias-eg.com 

Mr. Mahmoud Eladly mahmoud.eladly@ias-eg.com 

Ms. Zainab Abdallah zainab.abdallah@ias-eg.com 

Ms. Rana Ibrahim rana.ibrahim@ias-eg.com 

Mr. Mohamed Aly mohamed.farag@ias-eg.com 

Ms. Kholoud Roshdy kholoud.roshdy@ias-eg.com 

Ms. Lobna Abdelaziz lobna.abdelaziz@ias-eg.com 

Ms. Lydia Ramzi lydia.ayad@ias-eg.com 
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Administration 

Name Email 

Ms. Hagar Ahmed hagar.osman@ias-eg.com 

Ms. Marina Youssef  marina.youssef@ias-eg.com 

Mrs. Basma Mahmoud basma.selim@ias-eg.com 

Ms. Yasmine Yousralla yasmine.altrkazly@ias-eg.com 

Ms. Kholoud Mohamed kholoud.khalil@ias-eg.com 

Mrs. Nahla Hussein nahla.hussin@ias-eg.com 

Ms. Romisaa Abdelghany romisaa.gaber@ias-eg.com 

Mr. Mohamed Ahmed  mohamed.ismail@ias-eg.com 

Mr. Walid Elkassas walid.elkassas@ias-eg.com 

Mrs. Nahla Gaber nahla.gaber@ias-eg.com 

Mrs. Asmaa Mohamed asmaa.mohamed@ias-eg.com 
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Calendar 2020/2021  
Month / 

Day 
Sun Mon Tue Wed Thu Quarter  Holidays  + Events  

September 27 28 29 30  Quarter 1 - week 1  

October 

    1   

4 5 6 7 8 Quarter 1 - week 2  

11 12 13 14 15 Quarter 1 - week 3  

18 19 20 21 22 Quarter 1 - week 4  

25 26 27 28 29 Quarter 1 - week 5 Birth of Prophet   

November 
1 2 3 4 5 Quarter 1 - week 6  

8 9 10 11 12 Quarter 1 - week 7  

15 16 17 18 19 Quarter 1 - week 8  

22 23 24 25 26 First Quarter Exam Week Quarter Exams 

29 30    Quarter 2 - week 2  

December 
  1 2 3   

6 7 8 9 10 Quarter 2 - week 2  

13 14 15 16 17 Quarter 2 - week 3  

20 21 22 23 24 Quarter 2 - week 4  

27 28 29 30 31 Quarter 2 - week 5  

January 

3 4 5 6 7 Quarter 2 - week 6 Coptic chritmas 

10 11 12 13 14 Quarter 2 - week 7  

17 18 19 20 21 Quarter 2 - week 8  

24 25 26 27 28 Second  Quarter Exam Week Reveluation of 25 thjanuary 

31        

February 

 1 2 3 4   

7 8 9 10 11 Mid year vacation  

14 15 16 17 18 Mid year vacation  

21 22 23 24 25 Quarter 3 -  week 1  

28     Quarter 3 -  week 2  

March 

 1 2 3 4   

7 8 9 10 11 Quarter 3 - week 3  

14 15 16 17 18 Quarter 3 - week 4  

21 22 23 24 25 Quarter 3 - week 5  

28 29 30 31 1 Quarter 3 - week 6  

April 

4 5 6 7 8 Quarter 3 - week 7   

11 12 13 14 15 Quarter 3 - week 8   

18 19 20 21 22 Third quarter Exam   

25 26 27 28 29 Quarter 4 - week 1 25th of April Sinia  Day 

May 

2 3 4 5 6 Quarter 4 - week 2 Easter + sham Elnessem 

9 10 11 12 13 Quarter 4 - week 3 Eid  - Elfeter 

16 17 18 19 20 Quarter 4 - week 4   
23 24 25 26 27 Quarter 4 - week 5   
30 31 1 2 3 Quarter 4 - week 6   

June 

6 7 8 9 10 Quarter 4 - week 7  
13 14 15 16 17 Quarter 4 - week 8  
20 21 22 23 24 Quarter 4 - week 9  
27 28 29 30 31 Fourth Quarter Exam Week  

Holidays are subject to change 
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Student Behavioral and Academic 
Honor Code 

Parents and students will indicate their understanding and commitment to honoring 

the high standards of academic and behavioral excellence upheld by IAS through 

initialing next to each article of agreement: 

 ________ I understand and accept that attendance and participation in classes and 

school activities is required.  I will ensure that my actions, attitude, and 

contributions are conducive to maintaining a positive learning 

environment for all. 

 

_________ I understand and accept that all class work and homework must be completed 

and turned in by the due date, or I will not receive a full mark.  

 

_________ I will be responsible for my own learning and will ensure that my work 

reflects both my integrity and the best of my abilities. 

 

_________ I understand and accept that being involved in any way with any form of 

cheating, lying, copying another’s work, or using outside sources of 

information without giving proper credit to that source will result in the 

grade of zero; the administration will be notified, and disciplinary action 

will be taken. 
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_________ I will not participate in stealing, destruction of property, disorderly conduct, 

or any illegal activities while on school property, attending school 

activities, or while on field trips.  

 

_________ I will take proper care of my belongings and respect the property of others. 

 

_________I will treat others, regardless of position and background, with respect, honor, 

and dignity; accepting my responsibilities at IAS, and following the 

school’s policies, rules, and regulations. 

 

 

_______________________        ____________________ 

Parent                                      Student 

 

 

Administration                  Date 

 

(Student handbook distributed via internet and android)  

 

Parents are to keep their e-mail and mobile numbers up to date with 

school. 
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Acknowledgement 
It is our firm belief that our school and students will be best served when we work 

together in the form of a cooperative triangle: students, parents, and school. 

At IAS, we expect our parents to assist us in the education of our students. Some of the 

ways that parents can assist us and what 

we expect from parents are listed below: 

- Ensure that your child arrives at school on time each day. 

- Send your child to school in a clean uniform each day. 

- Ensure that your child gets plenty of rest each night (8 to 10 hours) 

- Provide classroom supplies and re-supply them as needed. 

- Guide your child with his or her nightly homework. DO NOT do it for them. Give 

them a chance to try the homework and then assist him or her with it. 

- Provide a quiet place and set a time each night for your child to do his/her 

homework. 

- Pick your child up promptly after school or after activities each day. 

- Have reference books, reading books and a dictionary available in your home, or 

provide ready access to them. 

-Be involved when asked to assist with school activities. 

 

 

                  Parent                                                         Date 

 

 

                Administration           Date 

 



 

37 
 

Medication Administration Form 
 

_______________________________________ is required to take  

      (student’s name) 

 

_____________________________________of  ___________________________________ 

           (amount)    (name of medication) 

 

at _____________________________________________ 

     (required time of medication) 

 

Reason for  

 

medication:______________________________________________________________________________________

______________________________________________________________________________________________________ 

 

 

___________________________________     _________________________________ 

(parent’sname)    (current cell phone #) 
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Emergency Contact Information 
 

*** This information MUSTbe updated as it changes for your situation. 

 

(student’s name ) 

____________________________     _____________________ 

        (Parent’sname)    (Current cell phone #) 

____________________________      ____________________ 

(Name of employer)    (Work phone #) 

____________________________     _____________________ 

(Current home phone #)   (Email address) 

Name of TWO people who are allowed to pick up my student in an 

emergency if I cannot be reached: 

____________________________     _____________________ 

(Person’s name/relationship)  (Current cell phone #) 

____________________________     _____________________ 

(person’s name/relationship)  (current cell phone #) 

 We will attempt to reach you by phone and by email to advise 

you of emergencies with your child. 
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Parent/Teacher Conference Request 
 

 

(Name of student) 

 

I, _____________________________, would like to request a  

         (Parent’s name) 

 

Parent / Teacher conference with ____________________. 

        (Teacher’s name) 

I have the following concerns: 

 

 

 

 

 

The best time for a conference for me is:______________________ 

The best time to contact me is:______________________________ 
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Permission for Early Release of Student 
 

 

(student’s name/ID number) 

 

I, ___________________________, request that my student be  

 (Parent’s name) 

released at ________ on ______________________________ 

   (time)              (day/date) 

for the purpose of ___________________________________ 

     (reason) 

___________________________________________________. 

 

I assume responsibility for ensuring that my student’s homework and/or 

class work assignment during this time will be completed on time. 

 

 

(parent’s signature)  (current cell phone #)   (date) 
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One Day Absence Form 

 
 

(student’s name) 

 

 

was absent from school on ____________________ 

      (day/date) 

 

due to:____________________________________________________. 

      (reason) 

 

 

 

(parent’s signature)    (current cell phone #)  (day/date) 

 

 

 

 

(administration signature)        (day/date) 

  


